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WHAT IS CLASS NOTEBOOK?

OneNote Class Notebook is a digital notebook that allows teachers to organize 
and manage their lesson plans, course content, and student work in one place. 
It is designed for use in the classroom and can be used to create assignments, 
quizzes, and other learning materials.

REFLECT CHECK IN
Insert a Reflect learning poll right on 
the Class Notebook page. These can 
be used as quick and easy pre and post 
assessments, or as “exit slips” to help 
inform the next lesson.

1.	 Select the Class Notebook tab, 
then select Reflect. This will open a 
panel for you to build your check-in 
question.

2.	 Choose a check-in question from the 
available list.

As your students respond,  their results 
will appear on your original page.

EMBED FORMS
In class notebook you can select a form or quiz you created 
in Microsoft Forms and insert it into your OneNote pages.

1.	 On the Insert tab, select Forms.
2.	 A Forms for OneNote panel will open and dock on 

the right side of your OneNote notebook.
3.	 In the Forms for 

OneNote panel select 
the form or quiz you 
want to insert.

4.	 Select Insert.

Math Assistant & Practice
Write or type any math 
problem and Math Assistant in 
OneNote can solve it for you

In the Draw tab, write or type 
your equation. Then select 
Math

Click or tap the Select an action box and then choose the 

action you want Math Assistant to take.

Click Show steps to see step-by-step instructions that 

help you learn how to reach the solution on your own.

Select 'generate practice quiz' to get practice on similar 

questions.

IMMERSIVE READER
Immersive Reader allows students to change the layout of 

their page by changing background color, font and font 

size, line focus and they can listen to text.

To use Immersive Reader in OneNote, open OneNote and 

select View Tab > Immersive Reader.

SET AS ASSIGNMENT IN TEAMS
Add Class Notebook pages to assignments for students 
to edit or reference. These pages can include resources or 
helpful tips for their tasks and provide space to brainstorm 
and jot down ideas.

1.	 Add the page to 
your notebook’s 
Content Library or 
Collaboration Space.

2.	 Navigate to 
Assignments in your class team and Create.

3.	 Fill out the details for your assignment and select 
Add resources. In the box that opens, select Class 
Notebook and navigate through your notebook’s 
sections to choose the page you’d like to attach.

RESEARCHER
Sometimes students & educatorsneed to find some information 
fromtrusted sources while they're working in OneNote.

Researcher is a great tool that allows you to 
find those sources without having to toggle to 
another window.

1.	 Select the Insert tab and choose Researcher.

2.	 The new window is right within OneNote. 
Type the subject in the search box. 

You can then add the source as a citation

Visit the Resource Center for 
quick start guides, how-tos, and expert tips.

https://www.microsoft.com/education/resource-center



Accessibility Report



		Filename: 

		Quick-Guide-to-Class-Notebook_10July2025.pdf






		Report created by: 

		Emily Russo


		Organization: 

		





 [Personal and organization information from the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 0


		Passed manually: 2


		Failed manually: 0


		Skipped: 1


		Passed: 29


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Passed manually		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top
