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5|SZ6v$ DF.S|M;MO8 5la,XZGF p5IMU YL ;FNL J[A;F.8 T{IFZ SZJL 

 

! 5la,XZ 5|MU|FD S. S\5GL åFZF T{IFZ SZJFDF\ VFJ[, K[P ov DF.S|M;MO8 

Z J[A;F.8 AGFJJF VG[ 5|SFlXT SZJF SIF 5|MU|FDGM p5IMU SZJFDF\ VFJ[ K[P  ov Microsoft Office Publisher 

# WMZ6 !! DF\ Microsoft Office PublisherGF SIF 5[S[HGM VeIF; SZJFDF\ VFJ[,M K[P ov Microsoft Office Publisher 2003 

$ DF.S|M;MO8 5la,XZGM p5IMU X[GF DF8[ SZJFDF\ VFJ[ K[P ov J[A;F.8 VG[ .vD[., AGFJJF4 HFC[ZFTM4 5|DF65+M 4 

A[GZM4 5l+SFVM4 lJlhl8\U SF0";4 5+SM4 S[,[g0Z, ;}lRVM4 5ZlAl0IF4 U|Ll8\U SF0";4 VFD\+6 5l+SFVM4 ;DFRFZ5+M 

JU[Z[ l0hF.G SZJF DF8[ YFI K[P  

5 5la,XZ 5|MU|FD SIF 5[S[H ;FY[ p5,aW K[P ov  Microsoft Office 

& DF.S=M;MO8 5la,XZ S. ZLT[ X~ SZJFDF\ VFJ[ K[P ov  Microsoft Office Publisher 2003 

*  Microsoft Office Publisher 2003 X~ SZJF Start / Run DF\ X]\ ,BL OKVF5JFDF\ VFJX[P ov  mspub 

( Microsoft Office Publisher X~ SZTF 5|YD l:S|GDF\ SIM ;\N[XM HMJF D/[ K[P ov  To get started, select delete an option in 

the list 

) 5|YD l:S|G DF\ GJL l0hF.G AGFJJF DF8[ S[8,F lJS<5M HMJF D/[ K[P  m ov RFZ (1) Easy Web site builder (2) 3- Page Web 

site (3) Product Sales (4) Professional Service 

!_ J[A;F.8 AGFJJF DF8[ 5la,XZGL 5|YD l:S|GDF\YL SIM lJS<5 5;\N SZJFDF\ VFJ[ K[P ov Web sites and E-Mail 

!! Publisher DF\ Web sites and E-mail lJS<5 5;\N SZTF SIF lJS<5M HMJF D/[ K[P ov Web sites and E-mail 

!Z Web sites and E-Mail DF\YL Web site lJS<5 5;\N SZTF S[8,F lJS<5 HMJF D/[ K[P SIF SIF m ov RFZ (1) Easy Web site 

builder  (2) 3- Page Web site (3) Product Sales (4) Professional Service 

!# Publisher DF\ J[A;F.8 AGFJJF DF8[ SIM lJS<5 5;\N SZJFDF\ VFJ[ K[P ov  Easy Web site Builder 

!$ J[A;F.8 AGFJJF 5|YD lJS<5 5;\N SZTF HD6L 5[GDF\YL SIM lJS<5 5;\N SZJFDF\ VFJ[ K[P ov Accent Box Easy Web site 

!5 >g8ZG[8 5Z D]SJFDF\ VFJTF HTML DFlCTL 5+SG[ SIF GFD[ VM/BJFDF\ VFJ[ K[P ov  J[A5[H 

!& J[A;F.8G]\ 5|J[X åFZF SM6 K[P ov CMD5[H 

!* J[A;F.8DF\ SIF 5[H ;FY[ VgI 5[HG[ l,\S SZ[,F CMI K[P ov CMD5[H 

!( 5la,XZDF\ J[A;F.8 AGFJTF 5}J"lGWF"lZT ZLT[ SI]\ 5[H VFJL HFI K[P ov CMD 5[H 

!) 5la,XZDF\ OF.,G[ SIF V[18[gXG ;FY[ ;\U|C SZJFDF\ VFJ[ K[P ov  .pub 

Z_ 5la,XZDF\ OF.,G[ Internet Explorer DF\ HMJF SIF V[18[gXG ;FY[ ;\U|C SZJL HM.V[P  ov .htm OR  .html 

Z! 5la,XZDF\ OF.,G[ J[A;F.8 TZLS[ ;\U|C SZJL CMITM Save as 0FI,MU AMS;GF Save as Type AMS;DF\ SIM lJS<5 5;\N 

SZJM HM.V[P ov Web Page 

ZZ 5la,XZDF\ CMD5[HGM ,MUM AN,JF DF8[ SIF VF.SMG 5Z lS,S VF5JFDF\ VFJ[ K[Pov magic wand icon 

Z# magic wand icon 5Z lS,S SZTF 0FAL AFH]GL 5[GDF\ SIM lJS<5 HMJF D/[ K[Pov Logo optuion 

Z$ 5la,XZDF\ J[A;F.8G]\ GFD SIF 8F.8, %,[; CM<0ZDF\ ,BJFDF\ VFJ[ K[P ov Business name 

Z5 5la,XZDF\ J[A;F.8G[ ,UT]\ ;}+ s Sloganf ,BJF X[G[ 5;\N SZJFDF\ VFJ[ K[P ov Your business tag line here 

Z& J[A5[HDF\ l5SRZ pD[ZJF SIF lJS<5GM p5IMU SZJFDF\ VFJ[ K[P ov change Picture 

Z* 5la,XZDF\ X[GF p5IMU åFZF J[A5[HGL l0hF.G GÞL SZL XSFI K[P ov 8[d5,[8 

Z( 5la,XZDF\ p5,aW 8[d5,[8 VF56L H~ZLIFT 5]ZL G SZL XS[ TM S. J[A;F.8 5ZYL JW] 8[d5,[8 0FpG,M0 SZL XSFI K[P ov 

www.microsoft.com 

Z) 5la,XZDF\ JW] J[A5[H pD[ZJF SIF lJS<5G[ 5;\N SZJFDF\\ VFJ[ K[P :- Insert →Page 

#_ J[A;F.8G[ ElJQIDF\ ;]WFZL XSFI DF8[ T[G[ SIF 0MSI]D[g8DF\ ;\U|C SZJL 50[ K[P ov Publisher Document 

#! HTML OF.,G[ SIF V[l08ZDF\ ;]WFZL XSFI K[P ov 8[S:8 V[l08Z 

#Z 5la,XZ OF.,G[ 5}J" lGWF"lZT ZLT[ SIF\ ;\U|C[ K[P ov My document 

## 5la,XZ OF.,G[ 5}J"lGWF"lZT ZLT[ OF.,G[ SI]\ GFD VF5[ K[P ov  Publication 1 

#$ 5la,XZDF\ J[A5[HGF G\AZ WZJFTM AFZ SIF EFU 5Z HMJF D/[ K[P ov :8[8; 

#5 5la,XZDF\ J[A;F.8GM ;\U|C SIF A[ 5|SFZ[ SZL XSFI K[P ov 5la,XZ OF., :J~5[ VG[ J[A;F.8 :J~5[ 

#& 5la,XZDF\ OF.,GM ;\U|C SZJF DF8[ SIF lJS<5GM p5IMU SZJFDF\ VFJ[ K[P ov File →save, ctrl + s , Save button 

#* 5la,XZDF\ OF.,GM l5|jI] HMJF DF8[ SIF lJS<5GM p5IMU SZJFDF\ VFJ[ K[P ov file →webpage  preview 

#( J[A;F.8GM 5la,XZ OF. , :J~5[.pub V[18[gXG VF5L ;\U|C SZJFDF\ VFJ[ TM T[ X[DF\ B],[ K[P ov Microsoft Publisher 

#) J[A;F.8 T{IFZ Y. UIF AFN T[G[ X[GF 5Z V5,M0 SZJFDF\ VFJ[ K[P  ov J[A;J"Z 

$_ J[A;F.8G[ SMGF J0[ J[A;J"Z 5Z V5,M0 SZJFDF\ VFJ[ K[P ov  FTP ( File Transfer Protocol ) 

$! J[A;F.8G[ 5|SFlXT SIF" AFN T[G[ X[GF 5Z HM. XSFI K[P ov .g8ZG[8 VG[ .g8=FG[8 

$Z ßIFZ[ J[A;F.8G[ J[A;J"Z 5Z CM:8 SZJFDF\ VFJ[ tIFZ[ CMD5[HGL OF.,G]\ GFD X]\ VF5J]\ H~ZL K[P ov index.htm OR 

default.htm 

$# J[A5[HGL l,\S SM6 NXF"J[ K[P ov G[lJU[XGAFZ 

id2311437 pdfMachine by Broadgun Software  - a great PDF writer!  - a great PDF creator! - http://www.pdfmachine.com  http://www.broadgun.com 

http://www.microsoft.com


Marks:-04  S.A.Raliya 

 - 2 - 

$$ 5la,XZDF\ JW] J[A5[H pD[ZJF p5IMUL 0FI,MU AMS;DF\ H]NF H]NF S[8,F 5|SFZGF J[A5[H HMJF D/[ K[P ov  Z_ 

$5 5la,XZDF\ SI] 5[H U|FCSG[ W\WF lJX[GL DFlCTL VF5[ K[P ov  About us 

$& 5la,XZDF\ SI] 5[H U|FCSG[ ;\5S" lJX[ H6FJ[ K[P ov  Contact us 

S|D J[A5[HGM 5|SFZ p5IMU 

1 About us U|FCSG[ W\WF lJX[ H6FJJF 

2 Blank BF,L J[A5[H pD[ZJF 

3 Calandar S[,[g0Z S[ ;DIGL IFNL NXF" 

4 Contact us U|FCSG[ ;\5S" lJX[ H6FJJF 

5 Employee S\5GLGF SD"RFZLVM lJX[ DFlCTL NXF"JJF 

6 Event SM. 38GF V\U[GL DFlCTL NXF"J[ 

7 FAQ JFZ\JFZ 5]KFTF 5|`GMGF HJFA NXF"J[ 

8 Forms U|FCS 5F;[YL DFlCTL D[/JJF DF8[GF OMD" NXF"J[P 

9 General Information S\5GL lJX[GL ;FDFgI DFlCTL NXF"J[P 

10 General List S\5GLGL H]NL H]NL 5|J'l¿VMG[ IFNL :J~5[ NXF"J[P 

11 Home J[A;F.8G]\ D]bI 5[H NXF"J[P 

12 Job List S\5GL DF\ pNEJTL GMSZL lJX[ NXF"J[P  

13 Legal SFINFlSI 5|`GM V\U[GL DFlCTL NXF"J[ 

14 News Article S\5GL GF ;DFRFZ V\U[GF ,[BM NXF"J[ 

15 Photos OM8MU|FO; NXF"JJF 

16 Products Pt5FNG V\U[ DFlCTL VF5[P 

17 Project List/resum IMHGFVM X~ SZJF V\U[ DFlCTL VF5[P 

18 Related Links ALHF J[A 5[HG[ l,\S VF5JF p5IMUL 

19 Service S\5GL GL ;[JFVM lJX[ H6FJ[P 

20 Special Offer S\5GL GL BF; IMHGF l0:SFpg8 lJX[ H6FJ[P 

$* 5la,XZDF\ H[8,F 56 J[A5[H pD[ZJFDF\ VFJ[ K[ T[GL l,\S 5la,XZ VF5D[/[ SIF\ pD[ZL N[ K[P ovG[lJU[XGAFZ 

$( 5la,XZDF\ 5[HG]\ GFD AN,JF DF8[ 5[H 5Z ZF.8 lS,S SZL SIM lJS<5 5;\N SZJFDF\ VFJ[ K[P ov Navigation bar Properties 

$) 5la,XZDF\ J[A5[H ;]WFZJF DF8[ 0FAL AFH]GL 5[GDF\ DF\ Web site Options S[8,F lJS<5M HMJF D/[ K[ mSIF SIF m ov 5F\R (1)  

Web Site Options (2) Page content (3) Publication Designs (4) Color Schemes (5) Font Schemes 

5_ 5la,XZDF\ G[lJU[XG AFZGL lJlJW X{,LVM SIM lJS<5 5;\N SZTF HMJF D/[ K[P ov Web Site Option 

5! 5la,XZDF\ J[A5[H l0hF.G DF8[GL S. K X[,LVM p5,aW K[P ov s!fpEL VG[ GLRL Vertical And Bottom sZf VF0L VG[ 

GLRL Horizontal and Bottom s#f DF+ pEL Vertical Only s$f DF+ VF0L Horizontal Only  s5f DF+ GLRL Bottom Only 

s&f SM. GCL  None 

5Z 5la,XZDF\ J[A5[H l0hF.G DF8[ S. G[lJU[XG X{,L 5}J"lGWF"lZT K[P ov  pEL VG[ GLRL Vertical And Bottom 

5# J[A5[H ,[VFp8GL 5;\NUL SZJF DF8[ SIM lJS<5 5;\N SZJFDF\ VFJ[ K[P ov  Page Content 

5$ 5la,XZDF\ J[A5[H DF8[ 8[d5,[8 S[ l0hF.GGL 5;\NUL SZJF DF8[ SIF lJS<5G[ 5;\N SZJFDF\ VFJ[ K[P ov Publication Design 

55 5la,XZDF\ 5}J"lGWF"LZT 8[d5,[8GL 5;\NUL DF8[ SIF lJS<5G[ 5;\N SZJFDF\ VFJ[ K[P ov Publication Design 

5& 5la,XZDF\ X[GL 5;\NUL åFZF lJlJW S,Z IMHGFVM DF8[GL l0hF.G D/X[P ov Color Schemes 

5* Color Scheme lJS<5 J0[ SIF 38SDF\ S,Z AN,L XSFI K[P ov U|FlOS;4 8F.8, VG[ :,MUG4 G[lJU[XG l,\S 

5( 5la,XZDF\ SIF lJS<5 åFZF lJlJW OMg8;GL 5;\NUL SZL XSLV[ K[P ov Font Schemes 

5) X[GF åFZF 8[UDF\ ;LWF H O[ZOFZ SZL J[A5[HGM ,[ VFp8 S[ lJQFI J:T] AN,L XSLV[ K[P vo HTML Tag 

&_ B]AH HF6LT]\ VG[ ;FN] 8[S:8 V[l08Z SI]\ K[P ov Notepad 

&! 5la,XZ åFZF J[A5[HDF\ SIM SM0 pD[ZJFDF\ VFJ[ K[P ov XML ( Extensible Markup Language ) 

&Z J[A;F.8DF\ SI] 5[H JFZ[JFZ 5]KFTF 5|̀ GM HJFA ;FY[ NXF"J[ K[P ov FAQ ( Frequently Asked Question) 

&# HTML OF.,G[ X[DF\ BM,LG[ ;]WFZL XSFIK[P ov  Text Editor ( Notepad) 

&$ J[A;F.8DF\ CMD 5[HDF\ VlGD[XG NXF"JJ] V[ S[JL AFAT K[P ov ;FDFgI 

&5  O,[XDF\ OF., ;\U|C SZTF T[ VF5D[/[ SI]\ V[18[gXG VF5[ K[P ov  .fla 

&& 5la,XZDF\ O,[X OF.,G]\ SMl0\U pD[ZJF DF8[ SIF lJS<5GM p5IMU SZJFDF\ VFJ[ K[P ov Insert→ HTML Code Fragement 

&* O,[XGL OF.,G]\ SIF\ ;]WLG]\ SMl0\U SM5L SZLG[ 5la,XZDF\ pD[ZJFDF\ VFJ[ K[P ov <Object>���</Object> 

&( ßIFZ[ 5la,XZ ;FY[ O,[X OF., 5la,X SZJFDF\ VFJ[ K[ tIFZ[ S. OF., VF5D[/[ ,M0 YFI K[P ov .swf 

&) O,[XDF\ AGFJ[, V[lGD[XGG]\ 8[l:8\U SZJF S. SL GM p5IMU SZJFDF\ VFJ[ K[P ov Ctrl + Enter 

*_ O,[XDF\ Ctrl + Enter SL NAFJL V[lGD[XGG]\ 8[l:8\U SZTF SIF V[18[gXGJF/L OF., VF5D[/[ AGL HFI K[P ov .swf 

*! Flash DF\ AGFJ[, OF.,GM HTML SM0 ,[JF DF8[ SIF lJS<5GM p5IMU SZJFDF\ VFJ[ K[P ov File →Publish settings OR Ctrl 

+ Shift + F12 

*Z Internet Explorer DF\ J[A;F.8G]\ SMl0\U HMJF DF8[ SIF ljS<5GM p5IMU SZJFDF\ VFJ[ K[P ov View →Source 


